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What is this?
There are a number of differed types of health record. Accessing them is free, and healthcare professionals have a legal requirement to allow you to see them.
[bookmark: _GoBack]	
How can I access my GP records?
GP records include information about your medicine, allergies vaccinations, previous illnesses and test results. It also includes hospital discharge summaries, appointment letters and referral letters.
You can access your GP records, and nominate someone you trust to access them. This is usually called a Subject Access Request or SAR.

· A valid SAR can be in writing, by phone, fax or by email or by any other social media format.
· You must prove your identity – name, address & date of birth and tell us exactly what data you require. e.g. a specific period or all personal data. 
· If in writing, you must sign the request.  signed by the requester.

To help you make this request, you can complete the template below and send it to us by post or drop it into the surgery.

Charges and Timescales

Charges - There are no charges to the requestor however charges can be made in special circumstances. A charge can be made if the request is excessive. In this case only a reasonable administration charge can be made. The data requestor should be made aware that there is a charge.
Timescales - The SAR must be processed within 1 month of the request being made. 


North Road Medical Practice

Request for a SAR



	Full Name:
	


	Address:
	


	Date of Birth:
	


	Please confirm information requested (e.g. disclosure of full medical records or medical records relating to a specific period)
	

	Signature of Patient who is the subject of the Subject Access Request:

	


	Date:
	


	For office use only	


	Date request received
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